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Name: DFS ID: Date: Initials: 

Date Absent: Conditions:

Arrive late Leave early Miss entire class 

Reason Absent: 

Illness/Injury Work School Military Personal 

Do not enter information below this line 

Request received: 

In person  By phone By voicemail By text  By email 

Request received by: Date/Time:

Class/Exam missed: Chapter: Hours:

Make-up assignment description: 

Make-up assignment issued by: Date/Time:

Tracking Number Assigned: 

Make-up assignment verified completed by: Date/Time:

Grade: Absence is:

 EXCUSED   NOT EXCUSED 

Reviewed and found correct: Date/Time:

Additional information on back

File Copy Recruit Copy
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